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SCHEDULE AND OFFER

	Name and Address of Company :
	Tender Reference No.
	HF00033
	

	
	
	
	

	
	 For further information, please
	
	

	
	 Contact :

	

	
	Tel :    
	Fax : 
	

	
	 e-mail :  

	
	
	
	


You are invited to quote for the supply of the whole or any part of the articles/execution of the whole (or any part) of the services mentioned hereunder (alternative offers will be considered). Quotation quoting the tender reference number should be submitted in duplicate.

Part III – Fee Specification

Please submit “Fee Proposal” with one set of original documents, one set of copy and one soft copy on CD ROM, which should be sealed in separate plain envelope.

1.
Service fee on a lump sum/fixed fee on an all-inclusive basis, for undertaking the assignment, including breakdown into details such as the incidental and other related expenses which may be incurred.

	Item
	Description
	Lump sum/ fixed fee

	1.1
	Service fee 
	

	1.2
	Other cost, if any (please specify)


	


2.
Guarantee – should a candidate placed by the Supplier be dismissed or resign on his/ her own accord during the guarantee period of employment, the Supplier will undertake to repeat the search for no further fee, charging only for directly-incurred costs, within the agreed timeframe.

3.
Payment Schedule and Terms – pay against invoices by bank transfer with 30 days credit and in three instalments.  The Supplier is suggested to adopt the following payment schedule or may recommend any alternative method as it considers appropriate:

(a)
First instalment (30%) payable upon HKPC’s appointment of the Supplier.

(b)
Second instalment (30%) upon HKPC’s acceptance of the shortlisted candidates recommended by the Supplier.

(c)
Final payment (40%) upon the selected candidate accepts the offer.
If any part of the above phases has not been completed, no payment will be made for those phases. Under such circumstances, HKPC has the entire discretion to terminate the service without any liability on its part.
Please specify the alternative payment schedule and terms if the above schedule is not acceptable by the Supplier:


4.
Other payment-related terms, if any (please specify)
5.
Validity of the quoted fees
The offer provided above shall be valid from date of tender submission to the end of the tender appointment period.  No change shall be made without the prior consent of HKPC.

Remarks:

The submitted fee proposal must comply with the submitted technical proposal in accordance with those requirements set by HKPC in “Part I – General Specification” and “Part II –Technical Specification”.
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